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RBGULATKNNS FOB THB, GOVERNMENT 

OF 

UNITED STATES ARMY GENERAL 

HOSPITALS. 



1. The location oi general hospitala will be determined by the 
Secretary of War. The Bize of the hospital, plan, and chai-acter of 
the buildings will conform to plans furnished by the Suraeon Gen- 
eral 's Office. It is intended that a general hospital shau be com- 
plete, fully equipped and o^;ganized, and independent of any other 
infttitution in performing its administrative and professional duties. 
It win consist of the following buildings or departments: The 
administration buildinff, wards, o|)erating and dressing rooms, iso- 
lation wards, kitchens, oakery, dining room, post exchange, library, 
recreation rooms, laboratory, chapel, morgue, quartermaster ^a 
medical storehouses, stable, wa^on shed, ftarase, carpenter, 

Slumber, painter, printer, electncian, and black^nith shops, 
sundry, and disinfecting planl^ power house, coal sum! wood shed, 
refrigerating plant, quarters for officers and married noncommis- 
sioned officers, barracks for the Hospital Corps detachment, ^ard-. 
hp^^se, qiiarters for the Armv Nurse Corps, and quarters for aviUan 
einployees, and such other buildings as may be necessary. 

8. As far as practicable, the location oi general hospitals will be 
deterznin^d by the foUowmg consideations; . 

(a) Proximity to railways, wharves, or roads by which supplies 
and patients are received. 

(6) A <diy site with natural sjppe sufficient for surface drainage; 
extensive enough for all requirements; the location of necessary 
sewerage laystem. 

/c) .la-cifity for limiting, and water suf^ly. 

(a) Facilities for fire protection. 
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(f) State and local quarentine laws favorable to the receipt and 
discharge of patients. 

(/) Army. posts ■is.sliowB by fsvdnbte Army healUi etfttiaticB in 
the ofQce of the Surgeoa General. 

S. Additional general hoepitala will be establiahed by the Siu- 
geon General in tuoe of wk a.t such, points in home temtory.^ i^ay 
be deemed most fliiitable. ■ ^ ■ ■ i J. * .."■ J 

General hospitals for la^ camps of mobilisation should be estab- 
lished in their near vidnity. 

t, Convalescent camps will be established as biunchea of general 
hoepitals when necessary. The commanding officer of the hoepital 
wilfalBi) command the camp. 

Such camps will be used for patients who no loi^r need hospital 
treatment, bilt arenotyetin sufficiently vigorous nealth to return 
to their commands- 

Fatienls in convalescent camps will be bome apon the hospital 
register of sick and wounded, with the notation in the cause of 
admiwioR space on the registar card showing that they are under 
treatment at the convalescent camp. 

8. General hospitals are organized and maintained tor the fol- 
lowing purposes : 

Jn flme of peace. — (a) To afford better fadlitiee than can be 
found at the ordinary post hospitals for the study, observation and 
treatment of serious, complicated, or obscure cases. Pot this 
purpose general hospitals should be equipped with the beat of 
modem apparatus for the study and treatment of such, cases, and 
^ould mainttdn a personnel specially qualified for this purpoee, 

(6) To afford opportunities for the performance of special <* m<:<re 
difficult or formidable samcal operations, facilities for -which may' 
be lacking at poet hoepitale. 

(e) For the treatment of officers and enlisted m^n who are not 
attached to military posts or otherwise provided -wiUi ' m^cal 
attendance. .. ■ ; 

(d) For the study, obsermtion; tteitment, and find dlspodtiou 
of cases that have long reeistod treatment elsewhere, and to settle' 
questions of the existence, cause, extent, ftnd permauence ot' 
mental and phy^cal disabHitiea of loii^ standhiig dr unusual obscur- 
ity, including cases of suspected makugering." 

(e) For the treatment of retired officera and enlisted men. 
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(J) To caoe Ux civiBaa paltoits and e^mst the civil Miikodties 
ilk tiHiescI great prublic calasaity or disaeter, or m the event ol an 
outbreak of a serious epidemic. 

(g) To iustruct ana train youBje; medical officers in general 
pr<Qle8sional and aditdnifitrative duties. 

(h) Members of the families of o&cetB and enlisted men requiring 
hospital treatment or isolation may be admitted to the hoepital 
when suitable accommodations for their care are available. 

In time of war. — In addition to the purposes for which general 
hospitals are organized and maintained in time of peace, they 
may be expanded in time of war for the treatment and disposition 
of sQch sicK and wounded of the Army as may be directea by the 
proper authority . 

6. General hospitals will be under the exclusive control of the 
Surgeon General and will be governed by such regulations as the 
Secretary of War may prescribe. The senior medical officer on 
duty therein will command the same and will not be subject to 
the orders of local commanders other than those of territorial 
departments to whom specific del^ation of authority may have 
beetn made. The commanding ofHcer of a territorial department 
may order to any gencfral hospital located within the limits of 
his department and to the general hoepital at Fort Bayard, N . Mex., 
any cases of sickness and injury amon^ officers axti enlisted men 
under his command that are appropriate for treatment at such 
hospital: Officers and enlisted men on the active list of the Aimy 
who lE^U have be^i tmnBfenred to a general hospital for treatm^it 
only will, when fit for duty, be returned to their prop^ poerts or 
commands by the commanding officer of the hospital, unless he 
eh^ have been otherwise instructed. 

7. General hospitals are not under the control of territorial 
department commanders, but in the matter of trials by courts- 
manrtial and in all other matters respecting the admimstration of 
military justice all persons subject to military law stationed within 
& territori&l de]>artment remain, notwithstanding the exemptions 
o£ tbiB regulation, under the jurisdictioon of the department 
camnonder, to whom all charges for trial by general cotirt^Enarligkl 
win be iorwarded throt^h tbe nsual channels for appropriate adion, 
and who shall have au^ority to issue the necessary orders ^eqtiired 
under the practice of courts-mairtial for the attendance of witnesses, 
or for tiieti^dlig Off depotttiotiA. 
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When an emergency demands^ all military men and materiel 
within the geographical limits of their commands come und«r the 
supervision of department commanders. 

8. All supplies except medical, for general hospitals, including 
allotments for current repairs, will be obtained tlm)Ugh the head- 
quarters of the territorial department in which they are located. 

9. Hospital trains, ships, and ships for patients will be governed 
as far as applicable by the rules and regulations for general 
hospitals. 

ADMINISTBATIOK. 

10. Enlisted n^en, applicants for enlistment while held under 
observation, prisoners of war, military prisoners, hospital matrons, 
and members of the Army Nurse Corps are each entitled to one 
ration a day, and when the rate of pay of a civilian employed with 
the Army does not exceed 160 a month, if the circumstances of his 
service make it necessary and the terms of his engagement provide 
lor it, there may be allowed him one ration a day. 

11. Sick or wounded soldiers, discharged while in hospital, will 
be entitled to medical treatment in hospital, and to the usual ration 
during disability or for the period considered proper for them to 
remain imder treatment, but a discharged soldier who has left the 
hospital will not be readmitted except upon the written order of 
the commanding officer. 

Recently discharged soldiers, needing hospital treatment who 
arrive in New York City, San Francisco, or other port on Govern- 
ment transports, nury be admitted to a general hospital, and rationa 
in kind drawn for tnem while undergou^ treatment. 

A civilian employee on duty at a station where other than Army 
medical attendance can not be procured is entitled, when necessary, 
to admission to a general hospital. 

A civilian seaman or river boatman will be admitted to a general 
hospital only on permit issued by a medical officer of the Public 
Health Service or by a customs officer, unless his condition demands 
immediate relief, when in the discretion of the commanding officer 
he may be admitted in advance of the receipt of the permit. 
Civilians not in the public service will be admitted to hospital only 
in cases of extreme necessity and by permission of the commanding 
officer. Their food will be purchased from the hospital fund when 
they have means to reimburse that fund for such pureluun& In 
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08860 of deertitution rationa may be issued them under the condi- 
tions laid down in paragraph 1219, A. R. 

18. The rations of enlisted men, of applicants for enlistment, 
and of general prisoners while sick in general hospitals, will be 
commuted at the rate of 40 cents a ration, except that at the general 
hospital at Fort Bavard, N. Mex., commutation at the rate of 60 
cents a ration is authorized for enlisted patients therein; the ration 
of members of Hie Army Nurse Corps while on dutv in hospital will 
be commuted at the rate of 40 cents a ration. The commutation 
herein referred to will be paid to the commanding officer by the 
quartermaster. 

18. The ration of the enlisted men of the Army on duty in general 
hospitals will be in kind, except that at the Army and Navy 
General Hospital, Hot Springs, Ark., it will be commuted at the 
rate of 30 cents a ration, to be paid by the quartermaster to the men 
upon their individual receipts, conformably to the regulations 
governing such payments in other Army cases. 

Hospital charges at the Army and Navy General Hospital, Hot 
Springs, Ark., and at the general hospital at Fort Bayard, N. Mex., 
are governed by special regulations made from time to time. 
Subsistence charges for patients in other general hospitals will be as 
follows: For retired enlisted men of the Army, Navy, and Marine 
Corps, and for civilians on the footing of enlisted men, 40 cents a 
day; for enlisted men of the Navy and of the Marine Corps on the 
active list under treatment in pursuance of orders, to be paid for to 
the commanding officer at the rate of 40 cents a day, except that at 
the Army and Navy General Hospital, Hot Springs, Ark., it will 
be paid for at the rate of 30 cents a day, by the proper officer of the 
Navy Department, upon monthly statements of amounts due, 
certified by the Surgeon General of the Army to the Surgeon 
General of the Navy through the prescribed channels; for officers of 
the Army, $1 a day; for officers of the Navy, including warrant 
officers, and of the Marine Corps, and for civiuans on the footing of 
officers, $1.25 a day. The money received for subsistence chaiges 
will be accounted for with the hospital fund. 

A medicine charge of 25 cents a aay will be made for all patients 
in general hospitals who are not entitled to medical care and treat- 
ment at the cost of Army appropriations, including officers and 
enlisted men of the Navy and Marine Corps, civilian employees 
and civilians, the money received therefor to be depositea in the 
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Treasury of the United States to the credit ol the proper approprk- 
tions and to be accounted for in due form acc<Hxling^ly. 

Tiie commanding officer will determine in eadi case, subject to 
instructions trom higher authority, wiiether cLvihan patients shall 
be on the footinj^ of enlisted men or of officers. 

U. Seam^i in the Army Transport Service who have signed 
^ppLng articles entitling them to medical treatment at the cost 
of &e United States and nave been placed in general hospitals by 
proper autiiority are entitled to subsistence and medicmes and 
medical attendance while in hospital. 

The cost of subsistence will be reimbursed to the hospital fund 
out of the appropriation for medical and hospital supplies. 

Vouchers adapted to the facts in each case and executed as 
follows, on Form No. 6, Medical Department, will be forwarded 
from time to time for the action of the Surgeon General: 

For subsistence of John Doe, a civilian employee of the U. S. A. T. Richard 

Roty while under treatment in General Hospital, January 1 to 

11, 1913, on the footing of an enlisted mftn (A. R. 1460, 1913), 11 days at 40 
cents a day. 

Above-named man had signed the usual shipping articles for a voyage, 
entitling him to medical care when sick, and his term of service had not 
expired prior to January 11. 1913. 

Payment by authority of Secretary of War, June 1, 1906208-A. G. O. 
1912. 141964^. G. O. 

The certificate that the services have been rendered will be 
signed by the transport quartermaster, and the statement will be 

added that the "above-named patient was sent to the 

General Hospital by proper authority." 

The certificate of correctness of the bill will be si^^d by the 
mess officer in charge of the hospital fund as " Custodian, hospital 
fund." 

15. Officers and civiliim employees of the Army should pay 
their indebtedness for hospital chsurges before leaving the hospital, 
or promptly at the end of every month if they continue in the 
hospital. 

It the hospital charges against an officer are not paid by the 
fifth day of me month immediately following tiiat in which they 
were incurred, the commanding officer of the nospital will forward 
a statement of the indebtedness, through miUtary channels, to 
the Surgeon General lor the action required by paragraph 1308, 
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A ciyilian employee who is unable to pay his hospital chaiges 
at the prescribed time will give a certificate of his indebtedness, 
in tripucate, on Form 49 A, Medical Department (marking one 
number * * original, ' ' one * * duplicate, ' ' and the third * * triplicate " ) , 
to the commanding officer of the hospital, who will designate by 
indorsement thereon the officer to wnom the amount of the in- 
debtedness should be remitted, and will forward the original and 
duplicate at once through proper channels to the officer under 
whom the employee is serving, retaining the triplicate for his 
own files. The employing officer will refer the certificate to the 
quartermaster or disbursing officer who is to pay the employee, 
and such quartermaster or disbursing officer will deduct the 
amount of the indebtedness from the pay due, and will remit the 
amount so deducted to the officer designated to receive it. l^Tien 
an employee who is indebted for hospital chaiges dies before the 
indebtedness is settled, the commanding officer of the hospital 
will prepare an account thereof in duplicate certifying the same 
to be correct, and will forward one number to the employing 
officer for his information and guidance and the second number, 
through the Surgeon General, to the Auditor for the War Depajrt- 
ment, retaining a copy for his own files. Should a certificate of 
the indebtedness have been given previously all the numbers 
thereof will be assembled and lorwarded with the account for the 
auditor. Ordinarily the commanding officer of the hospital where 
the employee was cared for will be designated as the officer who is 
to receive the amount of the indebtedness. But when the hospital 
is about to be or has been closed the Surgeon General should be so 
designated. 

16. Whenever a soldier is sent from his company or other organi- 
zation or station to a general hospital for observationi or treatment, 
his company or other immediate commander will send the soldier's 
descriptive list directly to the commanding officer of the general 
hospital to which the soldier is or has been sent. If the list is not 
received by such commanding officer in due time, he will make 
a direct call upon the proper officer to furnish the list. If no 
change occurs in the soldier s military status or accounts while he 
is under control of the Medical Dejmrtment, his original descrip- 
tive list will be transmitted to the several officers under whose 
charge he comes, in the course of subsequent transfers, from 
hospital to hospital, by hospital ships, hospital trains, or otherwise, 
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or when he is sent to an organization or station for duty. In case 
the soldier is returned or sent to or receives a furlough at the 
expiration of which he is to return or join a particular company or 
other organization or station, the list will be sent directly to the 
immediate commander of such company or other oi^nization or 
station. When an ori^al descriptive ust is transmitted as here- 
inbefore directed, it will be transmitted within and by successive 
Indorsements upon a wrapper whereon each responsible officer 
will state expressly that there has been no change in the soldier's 
military status or accounts since he came under the charge of that 
officer, will specify the period covered by that statement, and will 
state what disposition was made of the soldier. Each officer so 
transmitting a descriptive Hst will retain a proper record of his 
action. 

If, however, changes occur in a soldier's military status or ac- 
counts while he is detached from his company or other organization 
or station and is under the control of the Medical Department, the 
responsible medical officer will at once open a new descriptive list 
from the data shown on the old descriptive list received from the 
officer last previously responsible in the case, and will make such 
additional entries on the new Ust as the facts may require. For his 
own protection the officer making the new list will retam and file, 
with the records of the place at which the new list is made, the old 
list with its wrapper^ if there is any, bearing the indorsements of 
officers previously responsible. If subsequent transfers of the 
same soldier are made before or when he passes out of the control 
of the Medical Department, the new list so opened will be closed 
by the proper entries thereon and filed witn the records of the 

Eiace at which it was made, and a duplicate of the list so filed will 
e transmitted from each responsible officer to another by wrapper 
indorsement, as hereinbefore prescribed, so long as no change in 
the list is required. 

Whenever a soldier detached from his company or other organi- 
zation or station and under control of the Medical Department 
passes out of that control, his descriptive list (new or old, as the 
case may require under tne foregoing provisions of this paragraph) 
will be forwarded at once by the responsible officer as fmlows: 
(fl) In case of discharge, death, retirement, capture^ desertion, re- 
turn to duty, or upon receiving a furlough at the expiration of 
which the soldier is to return to his company or other organization 
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or station, or upon being dropped, to the soldier's company or other 
immediate commander; (6) in case of transfer to another company 
or other (gganization or station, the list (new or old, as the case 
requires) to the immediate commander of the company or other 
organization or station to which the soldier goes, and a copy of the 
list, including copies of any wrapper indorsements pertaining 
thereto, to the immediate commander of the company or other 
organization or station from which the soldier is transferred; (c) in 
case of transfer to the G}ovemment Hospital for the Insane, to The 
Adjutant General of the Army. 

In the cases of soldiers detached from their companies or other 
organizations or stations and imder the control of the Medical 
Department, action wiU be tak^i by the proper medical officers as 
follows: If a soldier is discovered to be a deserter from the Navy 
or Marine G(»ps, paragraph 133, A. R., will be complied with; if a 
soldier is discharged, a nnal statement wiU be funushed him; if a 
soldier dies, paragraph 162, A. R., will be complied with. 

Upon the discharge of a soldier who is absent from his organiza- 
tion, and in whose case a descriptive list was furnished^ a partial 
descriptive list, containing only such data as pertain to his military 
statuB or accounts while absent, will be furnished the soldier^s 
organization commander by the proper officer. 

17. The death of an officer, with place, cause, day, and hour, 
will be reported without delay, by telegraph, by the commanding 
officer, directly to The Adjutant General of the Army. If the 
officer was on the active hst of the Army, the report will ^ow 
whether or not his death was from wounds or disease contracted in 
line of duty, and whether or not his death was from wounds or 
disease the result of his own misconduct. 

Inventories in duplicate of the effects of deceased officers, as re- 
quired by the one hundred and twenty-fifth Article of War, will 
be transmitted to The Adjutant General of the Army. If legal 
representatives take possession of the effects, the fact will be state<l 
in the inventory. 

If there be no legal representatives present to receive the effects, 
a list of them will be sent to the nearest relative of the deceased. 
If not claimed within a reasonable time, they will be sold at auc- 
tion and accounted for as in the case of deceased soldiers. Swords, 
watches, personal papers, trinkets, and similar articles will be 
labeled with the name, rank, regiment, and date of death of the 
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d thom leg&tly entitled to them. The Bccounta ol deceased officers 
will be settled as provided for in paragraph 166, A. R. 

la case of the death of any wldier, it will be the duty of the com- 
mBir.t]ing officer to Secure hia eSect^ and to prepare the inventory 
requirsd by the one hundred and twenty-sixth Article of War, 
according to prescribed form, and to notify the neaiest relative of 
the fact of death. Duplicates of the inventory, with a final state- 
ment, and a report from the eommandinK officer as to cayee of death, 
whether or not it was from wounde or diaeaae coati«cted in line of 
duty, and whether or not it was from wounds or diseaae tiie reoult 
of his own misconduct, will be sent to The Adjutuit General of 
the Army. 

Officers charged with the care and custody of the effects of de- 
ceased BoldieiB are required, under provisiona of the one hundred 
and tweuty-eeventh Article of War, to deliver the same, or the net 
proceeds thereof, to the l^al repreeentativee of the deceased. 
Should the effects of a deceased soldier not be claimed within a 
reaaonable time they will be sold by a council of adminiatzatioD 
under the authority of the commanding officer, and the proceeds 
tranaferred to the registrar of the hospital, by whom they will be 
deposited with a quartcrma»tcr to the credit of the United States. 
Duplicate receipts will be taken, one of which will be sent direcfJv 
to The AdjutAat General of the Army and the other retained witn 
the appropriate records. The quartermaeter'a receipt for the money 
depusitea as above will clearly specify the nature of the deposit, 
and the officer responsible will furnish the quartermaster with ibo 
necessary information. There is no authority for officers to pay 
the debts of deceased sotdieis. Watches, trinkets, peiBonal papers, 
and keepsakes will not be sold, but will be labeled with the name, 
rank, and organization of the owner, and sent directly to The 
Adjutant General of the Army, to be forwarded to the Auditor for 
the War Department for the beuefic of thoae legally entitled to 
them. Clothing effects will not be sent to the Adjutant General of 
the Army nor to the Auditor for the War Department. 

The foreeoing provision wUI also apply, as far as practicable in 
the cases of deceasod soldiers on the retired list of the Army \rhaBB 
efCecls may be under the control of the military authorities. 
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In aii cases of sale by a council of administration a detailed state- 
Blent ol the pioce^, duly certified by the council and the com- 
mandinff officer, will accompany the quartennaster'a receipt for- 
warded by tile registrar of the hospital to The Adjutant General oi 
the Army. The statement will be indorsed: 

Report of the proceeds of the effects of , who died at , 

the day of-- . 

The effects will be delivered, when called for, to the legal repre- 
BWDitativefl of the deceased, and the receipts therefor forwarded to 
The Adjutant G^eral of the Army. Applications for arrears of 
pay and proceeds of sale of effects of deceased soldiers shoul4 be 
addreased to the Auditor for the War Department, Washington, 

The accounts of deceased soldiers are settled by the Auditor for 
the War Department. 

When the amotmt due the decedent's estate exceeds the sum of 
$dO(^ ^J&gal administration of the estate is necessary. 

Officers are advised that in the cases of single men it is a safe rule 
^ dispose of the effects as prescribed in the fifth section of this 
paiWaph, and leave the respondbility of distribution to the Treas- 
Wf D^artment. 

, The remains of a deceased officer or enlisted man on the active 
liiSt may be shipped to the lo/omB of the decedent or to a national 
cemetery for interment. When death occurs in the United States 
^ in Alaaka, and early shipnient is practicable, the remains will 
be pxepared for shipment and the nearest relative notified by 
tele^ph with request to reply by telegraph, stating whether or 
Diot It 18 desired to have the remains snip|>ed home at Govem- 
ivent expense, and if shipment home is desired, to designate the 
destination and the name of the person to whom the remains are 
to be condgned; in which case the remains will be transported to 
^e point designated and the consignee notified bv telegraph. 
Shoiud the nearest relative state that it is not desirecl to have tiw 
remains shipped home, or if it is impossible to ascertain the rela- 
tive's desire within a reasonable time, interment will be made in 
the .nearest military post or national cemetery or, if the command- 
iitg officer deem proper, at the place of death. If the relatives 
direct that the resaains be not shipped home and they are interred 
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at the eipenae of tbe Govemmsitt, eubseqUent duiiitemeitt or 
ahipment of the remaina at the requeet of t£e relatives wiU not be 
made at Government expense. 

If the temains are interred in » militsry poet or national ceioeteiy, 
or at the place of death, the expenses incident to the interment will 
be limitea to $75 in case of an officer and $35 in case of an enliated 
man, U> be paid from tho appropriation, "Diapoaitioii of renudns 
of officers, Boldiere, civilian employees, ete. (Designated by 
the TreasiUT Department as "Bringing home remaina of officers, 
Boldicta, and civil employees") and wiUbei«staotedto thecoet of 
the casket, hire of a hearse, and the reasonable Hid necessary 
CKpenses of preparing the remains for interment. 

If Qie remains are to be ahipped, the expenses, exclusive of the 
cost of transportation, will be limited to $75 in case of an officer 
and $50 in case of an enlisted nuQ, and lestricted to the cost of 
the casket, shipping case, and the reaeooable and necessary 
expenses of pre^aririg the remains for sfaapment. In either case 
any transportation involved will be pud from the appropriation 
hereinbefore mentioned. 

When it is impracticable to ship the remains at the time of death, 
or if it is impossible to commuoicata with the relatives before inter- 
ment, the remains may be subsequently disinterred and shipped, 
home at Government expense at the request of the relatives. In 
such case the cost of the disinterment and preparation of the 
remains for shipment will not exceed $75 in case of an officer 
and $50 in case of an enlisted man, except by authority of liie 
Secretary of War, and, including transportation, will be paid front 
the before-mentioned appropriation. 

Transportation may be issued for one attendant to accompany 
the remains shipped, provided the coot to the Govenunent of ahip^ 
jHng the remains by exprees is not thereby exceeded. 

The officer under whose direction the <hspoaition of the reiaaina 
is made will forward a full report thereof to The Adjutant General 
of the Army. 

Where practicable, contiact will be made -with an undertaker or 
other competent person for services in the jweparation of remaltts 
for interment or shipment during a fiscal year, as contempiited for 
other purposes in pan^raph 551, A. R., but no such contract will 
be made with any undertaker or other person whom the comnumd- 
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pcoLtioB of the remains, with an itemiwd statement of the cost of 
embahxiiiLS, coffin or casket, hire of hearse and transportatbn, will 
be forwarded by the quartermaster without delay directly to the 
Quartermaster General. 

18. On the death, discharge, or desertion of a soldier who has 
an allotment running the allotment ceases. In such cases- the 
Commanding officer will refK)rt as expeditiously as possible to the 
Quartermaster General, or in ihe Philippine Department to the 
Department Adjutant, the names of grantors wnose allotments 
thus cease. In case of f orfeitm-e by sentence of a courtHOiartial the 
stoppa^ of pay to meet the allotment, being a reimbursement to 
the t3nited States of the amount paid the allottee^ will take prece- 
dence of the forfeiture; when, however, the forfeiture iasuch that 
possibl^r it can not be stopped in full i»dor to the discharge of the 
soldier if the allotment is continued, the commanding officer of 
the detachment will report at once by mail to the Quartermaster 
Q^ieral requesting a. discontinuance of the allotment. Similar 
action will be take^ when, due to reduction, stoppages for clotJiing 
overdrawn, to continued misconduct, or to any reason the sol- 
dier's available pay will not warrant the eantinoance of the aUot- 
ment. The Quartermaster Gesteral will notify a soldier's imme- 
diate commanding officer of the fetct of discontmuance of payment 
to the allottee and the last month's allotment paid. Iiie sto^ 
page ol pay to meet the allolanent will be contmued until this 
notice is received, and the soldier will be credited on the next roll 
with any amount withheld in excess of amoimt paid the allottee. 

19. Should a soldier die or desert in the interval before the 
signing of the pay roll and the receipt of money from the quarter- 
master, the check or cash will be returned immediately to the 
quartermaster by the detachment comonander, the cash by expreai, 
mrough the Quartermaster Oor^ the check by registered mail, 
and a note of exphoiation stating the fact of nonpayment and 
return of the check or money will b© made on the' roll fend verified 
by the signature of the witnessing officer. 

20. On the death of an officer at a general hospital the flag is 
displayed at halistafi, and so remains, between reveille and retreat, 
until the la^ft salvo or volley is fired over the grave; or, if the 
remains are not interred at the post, until they are removed 
therefrom. 
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DtiTiii|B: the funeral of ftn enlisted man at a general hoETpital the 
dsffi: is displayed at hal&taff . It is hoisted to the top after the final 
volley or gun is fired, or after the remains are taken from the {)ost. 
The same honors are paid on the occasion of the f imeral of a retired 
enlisted man. 

All military posts in sight of each other display their flaes at 
halfstaff upon the occasion of one doing so. The same rule is 
observed toward all vessels of war. 

When the flag is displayed at halfstaff it is lowered to that 
position from the top of the staff. It is afterwards hoisted to the 
top before it is finally lowered. 

21. Should it become necessary to issue new clothing for use in 
the burial of a deceased soldier, as in the case of a man who dies 
away from his proper command and under circumstances rendering 
such issues imperativ^v necessary, the expense of the issue will 
be borne by the United States, ana the clothing will be dropped 
from the returns of the issuii^ officer on the cMrders of the com- 
manding officer, which must recite the necessity for the issue. 

88. The Quartermaster Corps will pack, crate, and transport the 
authorized cfaaoge of station allowance of bagga|>e and professional 
books and papers for officers or enlisted men upon retirement, «r 
who die in the service, from their last duty stations to such places 
within the limits of tiie United (States as may be the homes of 
their families, or as may be designated by their legal representa- 
tives or executors, and for honorably discliarged officers from place 
of discharge to the place of their residence at the time of their 
appointment, or to the place of their original muster into the 
service; also 150 pounds of baggage, inclusive of the quantity 
carried free by transportation companies, iat enlisted men below 
grade 16, paragraph 9, A. R., who die in the service, from their 
laat duty stations to such places withsn the limits of the United 
• States as may be the homes of their ftkmilies, or as may foe deng- 
nated by their legal representatives or executors. 

88. No information will be furnished by any person in the mili- 
tary service which can be made the bans of a claim a^ainsl the 
Qovemment, except it be given as the regulations prescnbe to the 
proper officers of tne War, Treasury, or Interior Departments, or 
the Department of Justice. Information concenung sick and 
wounded officers and enlisted men may be freely conveyed to 
allay the anxiety of friends. The fact of death may be com- 
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mumcated to rdatives, but not circumstances connected therewith 
which could be made use of in prosecuting claims against the 
Government. If any person in the military service has knowledge 
of feicts pertaining to the service of an individual who is an appli- 
cant for a pension, he may, upon request, if not pecuniarily inter- 
ested, furnish a certificate or affidavit setting form hia knowledge, 
but such certificate or affidavit will be fuinished only to The 
Adjutant General of the Army to be forwarded to the proper officer 
of the Interior Department. Record evidence will oe furnished 
by the War Department only. 

CAPAcmr. . 

84. The standard United States Army g[eneral hospital will have 
a capacity of 500 beds, exclusive of isolation wards. The capacity 
may be increased, if necessary, by the addition of waros and 
materiel. 

General hospitals of smaller size will have a smaller personnel, 
and the personnel of the various grades and classes may be varied 
to suit the special necessities of any particular hospital, as the 
Surgeon General may direct. 

PEBSONNEL. 

25. The following tabular statement gives the personnel of a 500« 
bed general hospital, and shows the usual duties of the different 
demrtments, fumishicy^ a working plan of administration. 

The commanding omcer, however, may make such changes in 
the distribution of the duties and of the personnel as drcumstances 
may render advisable. 
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PERSONNEL IN WAR. 

In time of war as much as possible of the trained jtersonnel of 
the Medical Department should be at the front and in the base 
hospitals; and in the general hospitals as much outside assistance 
should be used as possible. As a rule, in war time, it will be 
impracticable to furnish any general hospital with more than 25 
per cent of the trained personnel allowed for peace time. 'Hie 
remaining 75 per cent will be supplied by the American National 
Red Cross, by volunteer medical officers and men, and by civilian 
assistants. 

The American National Red Cross may be coimted on for 
approximately 26 per cent of the officers or the professional divir 
sion, 25 per cent of the ward attendants, and 75 per cent of the 
female nurses. This corresponds practically to a hospital column 
as defined in Circular 8, S. G. 0., September 10, 1912. 

THE COMMANDING OFFICER. 

i6. The commanding officer is responsible for the proper care 
of the patients, the discipline, drill, instruction, equipment, 
supply, and general efficiency of his command. He is responsible 
for the preservation and proper application of public property, 
for the strict enforcement of existing orders and regulations, and 
for the sanitary condition of buildings and grounds. He will make 
frequent inspections and satisfy himself by personal examination 
that the disours^ents of all ofi^cers in charge of funds .^re in 
accordance with law and regulations and their accounts are cor- 
rectly stated, and will make such reports of these inspections and 
examinations as may be prescribed or as the Suigeon General inay 
direct. ,^ 

£7. The compianding officer will issue a fire order enjoining 
observance pf its provisions upon all officers, enlisted men, and 
civilian employees on duty or as patients at uie hospital. It will 
state explicitly the location o| every fire alarm signal box, stand- 
pipe with ^attached hose, and the proper method of using such 
signal boxes and apparatus and enjoin the entire personnel of the 
hospital to familiarize themselves therewith. These locations, 
together yrith those of all fire plugs and hydrants and other fire 
stations, should be plainly numbered and so designated in the 
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order as to facilitate the aBsembHn^ without confusion of the 
personnel assigned thereto. A fire bngade will be organized con- 
sisting pf a fire manhal and four sections, «a follows: 

(1) Hose section. 

f 2) Hook and ladder section. 

(3) A ohemical engine and extinguisher section. 

(4; Bucket and salvage section. 

A noncomnuflsioned officer, Hospital Corps, will be in chaige of 
each sectiim. 

The commanding officer is respoootsible for the iofitmctlon of the 
fire brigade and the completeness and care of equipment. The 
fire marshsd will eater a full report of all facta connected with the 
fire and fire drills on the guard re))ort for the mommR following 
l^e fire or fire drill, for the information of the commanding of^cer. 
In case of damage to a public building the commanding officer 
will render the report required by paragraph 709, A. R. 

THE ADJUTA^iIT. 

f^S. Under the direction of the commanding officer, the adjutant 
will have charge of the correspondence and various rosters of 
service; he will make, publish, and verify all orders and details, 
keep the records of the hospital, and perform such other duties 
as are required by regulations. Through him the commanding 
officer communicates with the officers and men of his command. 
He is the representative of the commanding officer and executive 
officer of the command. 

The* adjutant should be courteous to and on friendly terms with 
the officers of the command he represents, and will avoid all dis- 
cussions of the orders or military conduct of his superiors. He 
will inform himself on all points of military usage and etiquette, 
and on prober occasions aid with his advice and experience 
tiie junior omcers of the command. He will endeavor at all times 
to exert the influence belongiag to his station in sustaining the 
reputation, discipline, and harmony of the comlnand. He will 
keep accurate rosters of all officers, enlisted men, members of the 
Army Nurse Corps, female and civilian employees assigned by the 
commanding officer to the performance of tne various servicfes, and 
promptly notify them of tneir assignment. Whenever the condi- 
tion of a patient in the hospital becomes critical it ^all be hid' duty 
to notify the nearest relative or frieud. 
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BKOIBTRAR. 

89. The legifitrar will have charge of all medical and suigical 
records and will see that careful and accurate histories and sick 
and woimded records are kept; that the sick and wounded report, 
report of death, and all other reports relating to his department are 
made. He will prepare for the commanding officer a report on 
every case which has been in hospital three months, giving the 
patient's military and sick records; the diagnosis, progress, and 
prognosis as to recovery and return to duty, for the commanding 
officer's report and recommendation to the Surgeon General. He 
will have charge of the descriptive lists, accoimts, discharge, and 
final statements of patients in hospital and will settle the accounts 
of deceased soldiers. He will care for the money and valuables of 
patients in hospital. 

QUARTERMASTER, 

30. The quartermaster will be a medical officer, and will be in 
charge of the Quartermaster, Medical, Ordnance, and Si^al Corps 
property, supplies, and funds; the construction and repair of build- 
ings ana property, transportation, outside police and care of grounds, 
laundry, di^nfectlon and refrigeration plants, storehouses, power 
plants, shops, and baggage storerooms. He will have the necessary 
number of assistants, ana be responsible to the commanding officer 
for the proper care, condition, and use of all property, and for the 
general efficiency of his departments. 

The propert^r necessary to equip the different departments of 
the hospital will be issued on memorandum receipts to the re- 
sponsible officers, who will check property at least once a month 
and upon transfer of their departments, in order to determine and 
adjust discrepancies, shortages, damages, or excesses, and ascertain 
the responsibility for losses or damaged condition of such property, 
and to report same to the accountable officer. 

The^ quartermaster will issue traasportation reauests and com- 
mutation of rations to all patients and others entitled thereto, and 
w^ see that they are transported promptly and comfortably to 
their commands, to other hospitals, or to their homes. 
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31. The mess officer will establish and conduct such messes and 
furnish such diets as the commanding officer may direct. He will 
submit for the approval of the commanding officer all permanent 
orders or directbns for the care and conduct of his department. 

He will be accountable for and expend the hospital fund, under 
the supervision of the commanding officer, according to the in- 
structions of the Su]]geon General, exclusively for the benefit of 
the sick ip. the hospital and of the enlisted men of the Hospital 
Oorps entitled thereto, and members of the Army Nurse Corps on 
duty therein. 

COMMANDING OFFICER, DETACHMENT HOSPITAL CORPS. 

32. The detachment commander will have command of the 
Hospital Corps personnel of the hospital, supplying such details, 
temporary or permanent, to different departments of the hospital 
as may be directed by the commanding officer. He will be respon- 
sible for the discipline, instruction, equipment, rationing, quar- 
teriuj^, and proper keeping of accounts and records of all members 
of hS detachment. He may be relieved by the commanding 
officer of the supervision of such members of his detachment per- 
manently detailed to other departments of the hospital as the 
latter may decide. He will provide for the subsistence of all 
prisoners in the guardhouse. He will in addition to his other 
duties hold the daily sick call for the personnel of the hospital 
and perform such other duties as the commanding officer may 
direct. 

OFFICER OF THE DAY. 

38. The officer of the day will be detailed by roster from the 
medical officers of the hospital. 

The officer of the day will be assigned to duty for a tour of 24 
hours, during which he will be always accessible for cases of midden 
illness or injuiy and meet the requirements of the duties herein- 
after stated. He will be duly notified by the adjutant on the 
day preceding that on which his tour of auty begins. He may 
be excused from all other duty during his tour, but he may be 
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requiied by the commanding officer to perform his regular duties 
when such will not conflict with the performance of his duties as 
officer of the day. 

At an hour to be designated in hospital orders the old and new 
officers of the day will report to the commanding officer at his office, 
the old officer of the day to render his report, the new officer of 
the day to receive instructions. 

At the expiration of his tour of duty the old officer of the day 
will report to the commanding officer the hours at which the 
prescribed infections were made; any breaches of discipline; 
infraction of the hospital rules; neglects or disorders that may have 
occurred during his tour of duty; or any other occurrence which 
0hould properly be brought to the attention of the commanding 
officer. 

The officer of the day is the admitting officer of the hospital. 
He will examine and admit all incoming patients. When in doubt 
r^;arding the admission of any patient he will report the case to 
and be guided by the instructions of the commanding officer. 
Li no case will a patient be admitted and assigned to a ward imtil 
he has been seen and examined by the officer of the day, the 
adjutant, or some regularly designated substitute. He will assign 
the incoming patient to the proper ward and send with him an 
admission card. If there Ib any doubt as to the disease or injury 
from which the patient is suffermg, or the ward to which he should 
be assigned, the patient will be held in the receiving ward for 
examination and disposition by the chief of the Medical Service, 
who wiU be promptly notified that such a case has been put in 
the receiving ward. 

He will receive money and valuables from patients <m admission 
and will turn them over to the registrar for safe-keeping. 

If the officer of the day is temporarily unavailable, the non- 
commissioned officer on d.uty in the receiving ward will notify 
the adjutant of the arrival of patients and the adjutant will act 
in his stead or designate another medical officer to act temporarily 
as substitute for the officer of the day until he is again available. 

The admitting officer will take official custody of all insane cases 
and personally turn them over to the proper ward officer or, in his 
absence, to the ward master, who wiu promptly notify the ward 
officer. 
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An attendant frt^ l^e receiving office wiU conduct incomiiig 
patients to the wards to which they have been aarigned, carina 
tor their baggage and eqtdpment, and will turn over to the 'ward 
master the patient's property and admission card. 

The officer of the day will not absent himself from his station 
during his tour of duty. He will make a general inspection o< the 
hospital at such hours as the commanding officer may direct. 
During this inspection he will note any disorder or neglect and 
will immediately correct the same. He will satisfy himself that 
the noncommissioned officer, his assistant, and the watchmen or 
guards are familiar with the duties required, and receive the 
reports of the roll calk required by orders. On the outbreak of 
fire he will assume charge imtil the arrival of the foe marshal or of 
the senior officer present at the hospital. In the absence of the 
ward officer he will examine the body of any patient who may have 
died during his tour of duty, and order its removal to the morgue, 
notifying the adjutant of his action. 

KONGOICMISBIONBD 0FFICEB8, ASSISTANTS TO OVFIOER OP THE DAT. 

M. Three noncommissioned officers, Hospital Corps, will be 
ordinarily detailed as assistants to the officer of the day, and there 
will be at all times one noncommissioned officer and one private. 
Hospital Corps, on duty in the office of the officer of the oay. 

Each noncommissioned assistant of the officer of the day wiH 
report to the new officer of the day at tJie beginning of his tour of 
duty; he wiU not leave his office without being relieved by a sub- 
stitute. 

He wUl assist the officer of the day in the receipt and discharge 
of patients, and in such other duties as may be directed. 

He will enter gains and losses in the morning report and keep a 
card index of patients in the hospital. 

Upon the admission of a patient to hospital, the noncommissioned 
officer on duty, will secure Ms clothing and like effects, tag them 
for identification, and turn them over to the noncommissioned 
officer in chaise of the storeroom for patients' effects, taking the 
receipt of the latter, which will be filed in the registrar's office. 

Upon the departure of a patient from the hospital, the ward- 
master will notify the noncommissioned officer on duty, who will 
obtain the list ol the patient's effects t^^^ ^o registrar's office. 
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and after tbeit deUveiy to the patient obtain his receipt therefor, 
which wiU be returned to the registrar's office for file. 

Ordnance property left by patients at the hospital will be turned 
over to the ordnance officer. 

Upon the discharge of a patient from the hospital, he will procure 
the authorized transportation for him and his oa^gaee. 

He will inform visitors of the authorized visiti]^ nouis and will 
admit them only during those houis. He will fumish such other 
information to visitors as may be necessary and proper. 

He will notify the officer of the day and proper ward officera 
promptly of emergency calls, and will see that the ambulance and 
orderlies report promptly and are properly equipped. 

He will give tne alarm in case of fire, and notify the officer of the 
day, fire marshal, commanding officer, and all other officers and 
men. 

In time of peace, he will have charge of the Hospital Corps men 
detailed as watchmen; he will satisfy iiimself that the^r have been 
properly instructed and imderstand tneir orders . He will maintain 
Guiet and ord^r in the hospital; he will notify the officer of the 
day of any unusual occurrence. 

HOSPITAL aUABD — OFFICER OF THE GUARD. 

85. In time of peace the hospital will be guarded by Hospital 
Corps men detailed as watchmen under the officer of the day and 
his noncommissioned assistants. 

In time of war the necessary guard duty will ordinarily be per- 
formed by a permanent detail of sanitary troops, and for this pur- 
pose the Hospital Corps personnel will be increased. 

This permanent detail from the sanitary troops forming the guard 
will be a part of the Hospital Corps detachment, and for purpioses 
of disciplme, instruction, equipment, rationing, inspection, and 
keeping of accounts, will be under the command of the commander 
of the detachment. The following detail is considered sufficient 
for three posts: 

2 sergeants, Hospital Corps. 
2 corporals, Hospital Corps. 
2 masicians.. 
24 privates, nrst class, or privates, Hospital Corps. 

This permits division of the guard into two details so that each 
detail will march on guard every other day. The officer of the 
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guard will be detailed by meter from the junior officete on doty: 
be will familiarize himself with the authorized Manual of Guara 
Duty. He will receive his instructioiia from the commoacling 
officer and the officer of the day. 

If three poste be established, No. 1 will beat the guaidbouae, and 
NoH. 2 ana 3 will be patrol poets, which will encircle the hospital. 
This arrangement of tne cuard may be changed by the commandiiu: 
officer to meet local conditious, it deemed expedient. The guard 
will be assigned for the usual tour of 24 houra. Enlisted men and 
civil employees will report to the sergeant of the guard when leav- 
ina on and on returning from pass. The sergeant of the guard 
will note on the pass the time of departure and return, take up the 
pass and tumitoverto the officer of the guard or officer of the day. 
He will inspect all enlisted men going on pass and turn back any 
who are not neatly dressed or in proper uniform. He will also 
note their condition on return from pass. 

When this detail from the sanitary troops is not available the 
necessary guard may be obtained on request from the territorial 
division or department commander, and when the coiomander of 
such a guard is a commissioned officer, he will confer with the 
commanding officer of the hospital as to the character of the guard 
duty desired by the latter, but will exercise no control over the 
sanitary formation. If such a guard is not accompanied by a 
commissioned officer, it will be reported by the noncommissioned 
officer in cha^e to the commandii^ officer of the hospital and will 
be placed under the immediate command of the officer of the guard 
and officer of the day. 

DtmES OF THE CHIEFS OV flEHVICE. 

89. The chiefs of service will be responsible for the proper 

administration of their serviceB. They will asden the ward officers 
to their dutiee and will see that patients are admitted to euitable 
wards and that they receive proper care and treatment. They 
will visit and inspect their wards frequently and will consult wita 
and advise the ward officers. 
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not only their own departments, but the general administration of 
tlie hospital. They will note such orders as may be issued for their 
information, guidance, or control, and will carry them out in so far 
as they concern the department or wards of which they have charge. 

One ward will be set aside as a receiving and observation ward. 
This ward will be equipped with the necessary apparatus for 
making ordinary diagnoses. It will be in charge or the chief of the 
mcKiical service. The specially situated and constructed isolation 
wards will be used for tne receipt and disposition of cases of con- 
tagious diseases brought to the hospitals. 

Wards will be numbered or lettered serially. 

On the foot of each bed will be a metallic holder for a card on 
which will be written the name, rank, organization, and date of 
admission of the patient. 

All medical officers and dental surgeons attached to the hospital 
will observe such hours of duty as may be directed by the com- 
manding officer. 

Medical officers, when assigned to duty as ward officers will have 
entire charge of their wards, and will be responsible for the condi- 
tion of same and for the proper performance of the duties devolving 
upon the nurses and attendants assigned to service in connection 
therewith. They will exact from their subordinates strict com- 
pliance with the regulations of the hospital pertaining to wards, 
but they will make no rules for the aaministration of the same, 
without the approval of the commanding officer. 

Ward officers will make such visits to their wards as the com- 
manding officer may direct, and such additional visits as may be 
necessary. 

In the absence of the ward officer the officer of the day will 
attend cases of emergency. 

Ward officers will, when the occasion requires, report to the chief 
of service the names of patients in their wards whom they con- 
sider fit subjects for discharge on certificate of disability or for 
transfer to other hospitals. 

Ward officers will report all cases of critical illness to the adjutant 
and verify the addresses of relatives. 
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Ward officers will make a clinical record of each patient as eoon 
as practicable after hia admission to the hospital, which shall 
consist of the following sheets: 

(a) Clinical chart. 
lb) Medical histoiy. 

(c) ProiH'ess of case. 

(d) Treatment sheet. 

Inclosed with each record will be a copy of the transfer slip upon 
which the patient was admitted, and also the original copy of the 
report of tne pathologist upon specimens in the case submitted 
to him for examination. 

Ward officers may prescribe, under the direction of the com- 
manding officer, for convalescent patients such light police duty 
in and about the hospital as may not be injurious to their health. 

Money and valuables found on patients will be turned over to the 
registrar for safe keeping. Ward officers are responsible for their 
return when the patient is diachaiged. 

WARDM ASTER. 

38. The wardmaster of each ward is directly responsible to the 
ward officer. He will have charge of, and care for, all public 
property issued for use in his ward. 

He will keep the keys of the storerooms pertaining to his ward. 

He is responsible for the cleanliness and sanitary condition of his 
ward. 

He is responsible for the prompt delivery of prescriptions at the 
dispensary, and of medicines to his ward, and of the diet orders to 
the mess officer. 

He is responsible for the discipline of his assistants and patients in 
his ward. 

Patients, except when on pass, will be restricted to the hospital 
wards, porches, and giounds. 

He will turn in the morning report of the ward at 7 o'clock a. m., 
to the adjutant. 

He will supervise the assembling and seating of those patients 
who are served with meals in the dining room. 
_ In the wards to which female nurses are not assignee!, he is lespon- 
sible for the administration of medicines and other tieatment pre- 
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scribed) tbe keeping of recotds, and all other duties that may be 
assigned to Mm dv the ward office. 

If money or valuables of patients oome into the possession of a 
wardmaster he will turn them over at once to the waid officer for 
deposit with the registrar* 

No wardmaster or a/ttendant will borrow from cxr have financial 
dealijogs with a patient. 

On the death of a patient he will notify the ward officer or, in his 
absence, the officer of the day. He will not remove the body from 
the ward until after examination by one of the above-named 
officers. 

He will transmit the orders of the ward officer to the night attend* 
ants and instruct them in their duties. 

CONSULTATION BOARD. 

39. The commanding officer will detail a board of thzee medical 
officeis to which will oe referred all cases deemed by the ward 
officer proper cases for consultation. 

PATHOLOGIST. 

40. The officer detailed as pathologist is directly responsible to 
the commanding officer for all work in connection with the chem- 
ical, the bacteriolo^cal, pathological, photographic, and X-rav 
laboratories. He will have charge of the morgue, perform all 
autopsies, and make records of the same. 

DUTIES OF CHIEF NURSES AND NURSES, ARMY NURSE CORPS. 

41. The chief nurse is under the immediate orders of the com- 
manding officer of the hospital. She will have general superviaon 
of tha nursing service in all wards in which nurses of the Nurse Oorps 
are on duty, and will be in charge of the nuiees' quarters. 

She will familiarize herself with the Army Regulations and the 
Manual for the Medical Department in so far as they relate to the 
Nurse Corps, and will instruct the nurses under bei' supervision in 
such regulations as refer to them, and in the duties pecunarto Army 
work. 

She will exact the proper performance of their duties, and is 
responsible for the mamtenance of discipline among them, both in 



86 aSOlTLATZONB FOB aEVX&AI HOSPITALS. 

the wards and in quarters. She will at once report any miscon- 
duct, neglect of dutv, or serious breach of discipline to the com- 
manding officer of the hospital. 

She mil arrange the hours of duty and assignments of all nurses, 
and is responsible for the execution of all orders relating thereto. 

She is responsible for the comfort and general well-being of the 
nurses under her, and will promptly report to the commandiii^ 
officer any matters which ui^vorabiy anect the same. She wifl 
also brii^ to his attention at once any case of illness among the 
nurses. 

When required by the commanding officer she will supervise the 
instruction in practical nursing of Hospital Corps men on ward 
duty. 

SUPERVISING NIGHT NURSE. 

42. When necessary the chief nurse will assign a nurse to super- 
vise the nursing service of the hospital at night. Ward nurses on 
night duty will respect the orders of the supervising nis;ht nurse 
accordingly. They will apply to her for instructions if they need 
them and will inform her at once of all emercencies arisine in the 
wards. The supervising night nurse will, on being relieved, report 
to the chief nurse any unusual incidents of the night^s work and any 
direlictions of duty on the part of the night nurses. 

HEAD NURSE. 

43. The chief nurse will designate one nurse for each ward to act 
as its responsible nursing head. The head nurse will receive from 
the ward surgeon all orders relating to the care and treatment of the 

Satients in her ward and will record them for the guidance of both 
ay nurses and night nurses. She is responsible for the proper nurs- 
ing of the patients and the proper serving of food in the ward. 
She is responsible to the chief nurse for the conduct and work of the 
ward nurses and will advise the chief nurse concerning their effi- 
ciency. Her hours of dutjr will be the same as those of olJier 
nurses, but ordinarily she will be required to perform night duty 
only one month in six. 

NURSES. 

44. The duties of Army nurses shall b6 such as are usually per- 
formed by trained nurses in civil hospitals oi like general character. 
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So far as practicable, their tours of duty shall not exceed eight 
hours a day. They will not be required, except under the stress 
of emergency, to serve more than one month in three on night duty. 

Day nurses are at all times responsible for the proper service of 
the ward to the head nurse of the ward. 

Night nurses are responsible during the night to the super- 
vising night nurse, if there is one. If there is no supervising night 
nurse, they are directly responsible to their respective head nurses 
for the night service of the wards. In either event, the night 
nurses on being relieved by the day nurses will make written reports 
of their work to their respective head nurses. 

If the hospital is large enough to require it, one or more nurses 
may be assigned to duty as assistants to the chief nurse, but they 
shall receive no additional compensation therefor. 

CIVILIAN EMPLOYEES. 

45. The employment of male nurses, of female nurses not mem- 
bers of the Army Nurse Corps, of cooks, and of other civilians 
necessary for the proper care of the sick, is authorized in the an- 
nual appropriations for the *' Medical ana Hospital Department,'* 
under such regulations fixing their number, qualifications, assign- 
ment, pay, and aUowances as may be prescribed by the Secretary 
of War. 

Appointees to the service, whether by reinstatement or otherwise, 
must bear all expenses of proceeding to the station to which first 
assigned. 

HOSPrrAL EMPLOYEES. 

46. The number and assignment of male nurses, cooks, and other 
civilians employed at military hospitals for the proper care of the 
sick therein shall be determined by the Surgeon General (or, 
under his instructions, in the Philippine Department, by the de- 
paitment surgeon), according to the number jf sick and to the 
amount and character of the service and attendance necessarily 
required by the disabilities f.^r which the said sick are being 
treated. 

Their qualifications for their respective employments shall be 
ascertained by practical tests established from time to time by the 
Surgeon General. 
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Hospital employees whose pay does not exceed $60 a iqomUi may, 
imder authority Obtained from the Suigeon General, be selected hy 
the commanding officer of the hospital; and they may be reduoed 
ax dischairged by such oflOk;er as 1^ interests of the service require. 

When the circumstances of the employment make it neceseary , 
the fttmishing of a ration in addition to {)ay proper of $60 a tnonth 
or less may be agreed upon by the employing officer (to be lumished 
by the Quartermaster Corps in conformity with Army K^^ula* 
tions). 

Hospital employees whose pay exceeds $60 a month will be 
appointed by the Suigeon Greneral, and will be rationed only under 
special authcwity from the Secretary of War. They may be reduced 
or 'discharged at the discretion of the Surgeon General as the 
interests of the savice require. 

Such quarters as may be available will be furnished for the use of 
those employees whose constant presence at the hospital is neces- 
sary or appropriate. 

COKBESFONpENCE, RECOBDS, REPORTS, FORMS, ETC. 

47. The method of writing letters and indorsements in all official 
correspondence in the service of the War Department and the 
Army, and with bureaus of executive departments is prescribed 
in G. O. 23, W. D., 1912, as modified by Bulletin 24, W. D., 1912, 
and G. O. 53, W. D., 1913, or by subsequent general orders or bulle- 
tins. 

48. The method of keeping the record of correspondence and 
filing in general hospitals will be that directed in G. O. 92, W. D., 
1909, as modified by Circular 92, W. D., 1909, G. O. 216, W. D.. 
1909, Circulars 3 and 12, W. D., 1910, or by subsequ^it general 
orders or bulletins. 

The cai'ds and materials necessary will be 8upi>lied by the Sur- 
geon General upon the opening of a general hospital. 

49. The annual reports of the Surgeon General, the files of The 
Military Su^eon, and other literature received horn the Surgeon 
Genend's Office without invoice but marked **To be preserved,'* 
shall be kept in the library of the hospital, and the two first^named 
shall be bound in a uniform manner when atH;hority therefor is 
given. 
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80. Para^^ph 395, Manual fot the Medical Department, enu- 
meiates all the usual reports and retjums lequiied of oiedieal officers, 
giving the name of report, form number, numbei^ of copies, to whom 
sent, and explanatory remarks. 

Paragraphs 406 to 4§3 s^vein^^ctions regarding the preparation 
of other reports, and sii^E "and wotmdied reeords. 

51. The olank forms and reqord books enumemtedih pairagr^ph 
394, Maiiuial for the Medical Department, are authorized for the 
Medical Department. A sufficient number will be sent by the Sur- 
geon General upon an order opening; a general hospital. Bequjsi- 
tions for further supply will be made on Form 37. 

52. The blank forms and manuals of other departments listed in 
paragraphs 850 and 895, Manual for the Medical Department, and 
the £)llowing additional blanks of The Adjutant General's Office^ 
will be furnished by the Surgeon General in sufficieiat numbers 
on the opening of a general hospital: 

. " •. ■ . . 
21. Master roll, detachment. 
23. Betiim of general prisoners. 
27. Fostretum. 
27a. Fostretum, extra sheet. 
59. Report of cases tried by a summary- oourt. 
99. Record of a summary court. ^ 

140. Account of clothing issued to recruit. ^ 

141. Application for enlistment.' 

143. Medical certificate for leave of absence. : 

336. Consolidated morning report 
338. Guard reports. 

377. Report of physical examination and test— field officers. 

378. Report of physical examiaatioB and test— cc»talns and lieutenants only. 
380. BesignatiQn, of beneQciary of Queerer enUsted man. 

383. RequlsidonTor books atia blduk forms suppled by The Adjtltdnt General'^ 
Department. . . 

Further supply will be obtamed on Ferm 383, from the command- 
ing general oi the territorial department, as directed itk Oeneral 
Orders No. 80, War Department, 1911. 

58. The following forms to facilitate the internal administration 
of a general hospital will be kept in stock and a sufficient numb^ 
will be supplied by the Surgeon General upon the order opening 
thehoepitoi. 

Their use in the form ^ven or after modification is left to the dis^ 
cretion of the commanding officer. 
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LABOSATOBT BLANKS. 

1. Report of examination of urine. 

2. Beport of examination of feces. 

a. Beport of examination of vomitus. 
A. Beport of examination of sputum. 

5. Reportofexamination of blood. 

6. B^ort of examination, miscellaneous. 

7. Beport of bacteriological examination of water. 

8. Report of chemical examination of water. 
0. Raidiosraphio report. 

10. Record of po8t>mortem examination. 



OPEBATTNO llOOM. 



1. NotlfiOatkm of operation. 
2* Reoord card of operation. 



EYB, EAR, NOSE AND THBOAT CLINIC. 

1. Record card, eye examination. 

2. Report of eye examination. 

8. Reoord card, ear, nose, throat examination. 
4. Report of ear, nose, throat examination. 



1. Appointment card. 



DENTAL SUllGBONS. 
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